
 
 
 
 
 

How to Submit a “Request for Proposal – Notice to 
Bidders” Form on the AGCMO Website 

(Last updated 6-28-2024) 
 
From start to finish, this project submission process should only take 10-12 minutes for new users.  For 
returning users, the timing should be closer to 6-8 minutes.  Member recipients will start getting an email 
about your project within minutes of you hitting the save button to submit the details.   

 
 
 
Step 1 – Find Our Website:  Go to www.agcmo.org.  On that page, choose the “Find a 
Member/Submit an RFP” link in the upper right hand corner. 
 

 
 
 
 
  

http://www.agcmo.org/


Step 2 – Review the Intro. & Make a Choice:  On the next page, view the right hand column 
introduction data.  Select the proper blue button as a new user (Create Account) or a returning 
user (Create New Submission). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Step 3A – Become a New User:  Create an account by following the directions on this page.  If 
you experience problems during this step, please reach out to Stephanie Riden on the AGCMO 
team at 314-480-3172 or sriden@agcmo.org.  NOTE: Once you create your account profile, you 
must log-in and select the link on the page to be taken to the “Create a Submission” page. 

 
  

mailto:sriden@agcmo.org


Step 3B – Log-in as a Returning User:  Once you click the blue “Create a Submission” button, 
you must log-in to your website profile.  NOTE: Once you log-in, click the link shown on this 
page to be taken to the next page where you can create your new submission. 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Step 4 – Enter Your Project’s Data:  Review the options and enter all your project’s data in the 
appropriate fields.  At a minimum, please be sure to enter pertinent data in the mandatory fields. 
NOTE:  You can copy/paste data here and include website links.  Some fields do have 
maximum character limits. 

 

 



Step 5 – Save & Submit:  Once you’ve entered all the data you can, click the “Save” button at 
the bottom of the page.  This will automatically send your submission to all subscribing AGCMO 
members via email.  At the same time, this submission will be stored in a member-only website 
library so our member contacts getting the emails can share it with their team members at a 
later date as needed. 
 

   
 
 
 
 
 

Thanks for your interest in using this notification service!  We 
hope you find this option to be helpful as you finalize plans 

for your next project. 


